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REQUEST FORM RESERVATION OF AL DANA CONFERENCE AND

MEETING ROOM AT THE BUSINESS CENTRE

Please fill in all information:

sila glaal) 4818 £ Ja sl

Request from : tlma

Organization / Company: .. ..........cccceeeeveenennl

Caller ... el

Received by: ...

A8 bl | To:

Al Dana Business Centre
A gall
Bahrain International Airport

Suaial)
-alioaall

P.O. Box : 586 — Manama — Bahrain

Tel : 17 321076 / 17329980 — Fax: 17329960

Type of services Required

D Reserve conference room
Number of hours :

From.............. Tor...........o.
|:| Catering Services for meeting.

|:| Secretarial assistance.

No. of persons: .........
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Type of catering required :

Refreshments |:| ks e Tea / Coffee |:|

[ s

Others (SPeCity): ....o.oviiiiiiiii e

Sandwiches Dough-nuts |:|
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Bsed / sl Juices |:| Hlas Biscuits |:| S sSny
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...................................................................................... (233) W .

Equipment’s required during meeting :
Projector |:| Al e Blau) 5 on e e

Telephone & Fax |:| oS (5l

Secretarial support for taking minutes |:| glaia¥l juasa (el 4 )5 S ded Floral arrangement on the desk |:| glaa¥l e e )on 5 4dl

Personal Computer |:|

Photocopies
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sala Jea T, V. & Video |:| 38 5 0580 Slea
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Clativaall y goai 411 Stationery |:| Gl 5 il gl

TimelIn: ......coooiiiiiiiiiins
Time Out: ....ovvvieiieieieieieeens

Employee Signature: .....................
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